
Graduate Open House 
Travel Reimbursement

Directions:	Please	email	all	receipts (individual PDFs, please)	for	your	travel	expenses	and	this	form to	jroesch@mit.edu.	  
All	receipts	must	be	submitted	to	us	by	April 30.		Long-term mailing address must be valid through	June	30.

First		name	

Last		Name	

Street		address	

Building		or		unit		number	

City	

State/Province	

Zip/Postal		Code	

Country	

Are	you	expecting	additional	travel	reimbursement	from	another	institution?	☐Yes		☐No	

     If	so,	please	list	the	institution	name(s)	and	amount(s)	requested	or	received:			

Amount		requested	 Institute	 Institute	contact	information	

Physics Academic Programs Office | 77 Massachusetts Avenue 4-315, Cambridge, MA |  E  physics-grad@mit.edu



Total travel expenses for this trip, including amount requested from MIT	 Physics: Dates,	 description,	
and	 cost	 of	 all	 your	 travel	 related	purchases, with receipts attached to email. If your trip included 
visits to any other program(s), please include this information with relevant contact(s) in the section above. 

Date	 Description	 Amount	

TOTAL	 	$	

Please	note:	It	will	take	4	to	6	weeks	to	process	your	reimbursement.	If	you	have	not	received	
your	check	after	this	period,	please	contact	jroesch@mit.edu.		

Physics Academic Programs Office | 77 Massachusetts Avenue 4-315, Cambridge, MA |  E  physics-grad@mit.edu 




